
Request for Substitute 
 

I, ____________________________________, am requesting a substitute. 
 
Date:_________________________________  
 
Full Day _____    Half Day _____      AM _____      PM_____ 
 
Personal _____  Professional_____ 
 
Please List Any Duties For That Day: 
 
________________________________ 
 
________________________________ _________________________ 
                Principal’s Signature 
________________________________ 
 


